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Changes to Casual
Employment:
Employer Checklist

Are you fully across upcoming reforms which will lead to significant changes regarding the definition of casual employment
and the casual conversion processes?

This Checklist will help you to identify if your business is prepared for changes coming into effect on 26 August, 2024.

If you answer ‘no’ or ‘unsure’ to any of these questions, we recommend you seek professional advice from an experienced
HR professional. Akyra can provide assistance and expert advice to ensure your understanding of and compliance with these
reforms.

Part 1 — Changes to the definition of ‘casual’

As a result of the Closing the Loopholes legislation which passed earlier this year, the Fair Work Act will change from 26
August 2024 to revise the definition of ‘casual’ in relation to employment.

Yes No Unsure

O O O Do you have a clear understanding of the upcoming changes to the definition of ‘casual’?
O O O Can you identify if these changes will have a direct impact on your business?
O O O Are you aware of the potential penalties for misclassifying your employees?

Part 2 — Changes to the casual conversion process

From 26 August 2024, the process for conversion from casual to permanent employment will be changing.

Yes No Unsure

0 0 Are you complying with existing requirements under the Fair Work Act in relation to offering permanent
employment options to your casual employees?

Do you have a clear understanding of the changes to existing timeframes for the casual conversion
process coming into effect on 26 August 20247

o 0o o O

O O
O O Is your businesses fully prepared to comply with the changes coming into effect from 26 August 20247
O O

Are you aware of employees’ ability to raise a dispute with the Fair Work Commission if their request
for casual conversion is ignored or denied?

Part 3 — Changes to sharing the Casual Employment Information Statement (CEIS)

From 26 August 2024, employers will now be required to provide the CEIS on commencement to all new casuals and at
various other points during a casual employee’s employment. This document informs casual employees of their rights and
ability to convert to permanent work.

Yes No Unsure
O O O Do you have a clear understanding of the contents of the CEIS?

Are you aware that from 26 August, you will be required to provide a copy of the CEIS to all new

H . casual employees, and throughout their employment period?

O O Do you have a record-keeping system in place to track when copies of the CEIS are sent to employees?
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