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With strong attention to detail, Karilyn
produces high-quality, timely and
professional administrative work and
provides  confidential  bookkeeping
support to the Akyra team.

With a proven track record for managing
complex and confidential administrative
tasks including Akyra’s Wages Analysis,
alongside bookkeeping services such as

& ‘ Payroll, Karilyn plays a key role in

' / effectively supporting the everyday
operations of the business.

& } ' Key strengths include providing high-

----- L quality, timely and  professional

administration and bookkeeping support, including payroll, to Akyra and clients.

Karilyn’s expertise comes from working in various administration, business support
and bookkeeping positions across a myriad of industry and service sectors, in a career
spanning more than 20 years.

Examples of administrative and bookkeeping work include:
e Manage end-to-end process of delivering Wages Analyses for Akyra clients

e Management of all Akyra bookkeeping tasks, including Akyra payroll and payroll
for clients

e Provide timely response, administration and business support, as needed

e Ensure the operation and security of record keeping is maintained and in good
working order

The entire team and Akyra’s clients attest to Karilyn’s high quality, timely and
professional administrative support; her ability to strategically manage complex
bookkeeping services including payroll; her diverse range of support skills and ability
to apply them contribute to her reputation as an astute professional with a track record
of follow through, delivery and exceptional knowledge.

Karilyn’s passion and drive to deliver the best possible administrative service and high
level of quality, timely and professional bookkeeping support to Akyra and clients,
stems from her knowledge and experience in various administrative support, personal
assistant and bookkeeping roles. This experience aligns with her passion to build
strong processes and drive to provide professional and confidential administration and
bookkeeping services to support effective day-to-day support for Akyra and its clients.
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